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Inventory Skills — Full map (in 2 slides)
This slide shows My Jobs, My Education, My Activities
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Inventory Skills — Full map (in 2 slides)
This slide shows My Activities (from slide 1) Community Service, My Certifications
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Inventory Skills — Education & Training

2.1 Inventory Skill...

24 Add School 2.7 Add Training 2.5 Update School 2.6 Update training



Inventory Skills - Training

Click on an activity to add or update your experiences

Mﬁ-l;:d.ljtéitiﬂl‘l and Training

. .. 7 Update - Delete
My Education & Training-
: : Education
Lists current Education e
and Training entered into School - Dates —Statusgke) ~ # —
1 1 - School — Dates — Status gke) & —
system. Person can - . ’
update or delete existing [ _ - -
records ‘ ﬁ Training
#  Update - Delete

Training— Dates
Training— Dates
Training— Dates

Click Add Training button
to go to the Add Training
screen.

I’m Done takes user back
to Inventory my Skills

page.



$3— Adding, Editing and Deleting a Training —
Clicking Add Training button takes them to the add new

L training page. Individual adds basic info about the training.
When they select the type of training, a new popup appears...

M\}_Edﬂcétinn and Training

# Update - Delete
UEN T Rl Training (text boo)

Location City, State (text box)

Education

School — Dates — Status ghe) Add a Training

- e =
School — Dates — Statusgke) Enter the detsils on Dates Attended R ane 125
School — Dates — Status gke) this training. The more S
ip information you add, End Date ﬁ
the closer we an
- match to your targst Hours per day (number)
jobb.
Tfajning Type of Training RS eTYEY N
) (@ Professional Development
Training— Dates
3 Training— Dates ) Personal Education
S, S O Apprenticeship
When they choose to edit a Notes
training by clicking on the To S13 | cancel | continue | » To 5S4

pencil icon, the detail screen 3

for that training appears.
Clicking Cancel takes them back to the Ed &

When they choose to delete a training by Training screen.
clicking on the dash icon, a message appears

asking if they really want to delete the training.

If they say Y, the training is deleted.



S4
Adding Training — When you click on Type of Training

VeSSl Training (text box)

Location City, State (text box)

Add a Training

Enter the details on
this training. The more
information you add, End Date

the closer we can
miatch to your target Hours per Day Hours per day [number)
Type of Training ISRy IE

job.
® Professional Developrment

Dates Attended REslydizic]

Bk

1 Personal Education

) Apprenticeship

User clicks one of the types of training and the next
screen pops up asking the format of training. Options
differ based on type of training selected. User selects
the format and clicks Continue. The Type and Format of
training appears as part of the details list on the training

page.

Adding Training
Training Details

Professional Development

What type of training did you have?

Add a Training

Enter the details on
this training. The more
imformation you add,
the dhoser we can
match to your target
job.

On the Job

* One-on-one training
* Job shadowing

* Classroom

Dates Attended Rl dnEr]

End Date

* Online
* Group meeting
* Other
1 Conference
7y Serminar fessi | |
O Workshop Professional Development:
R ¢ Conference
23 Online course
. * Speaker
1 Classraom
i * Workshop
1 Other .
* Online course
* Classroom
* Other
m Personal Development: (on
my own time)
‘ * Conference
* Speaker
Trzining {text box) . WorkShOp
Location City, State (text bod . Online course

¢ Classroom
¢ Other

i

Howrs per Day Hours per day [number]

] (T Teme el Frofessional Development

Apprenticeships — Will be
different process — TBD



S5
Adding Training — Is training related to a job?

Trzining (text baox] Adding Training
location  [ReCAECYCELN Training Details
(list the type of training selected on the main screen)

Add a Training

Enter the details on Dates Attended  EElad0=r

this training. The more
information youw add, End Date

the dloser we can
match to your target ey Hours per day [number] Select the job. ) : :
[show list of current jobs wy radio button

job. : ) :
Type of Training Professional Development next to cach,

i i

Is this related to one of your jobs? @ Yes O No

Training Format Conference

Notes

e | s

If NO, the next question pops up: Does
this training help you reach one of your
target jobs? » To S8

When they click continue, the next screen appears asking
if the training was related to a job. If Yes, a list of all their
jobs entered appears at the right. (Most recent first.)
They select the job, and click continue.



Adding Training — Is training related to a job? = YES
Skill list is
Adding Training Adding Training ec:rd St:lellrteles to thls IISt CategOFIZEd by
Training Details Training Details y technical soft
(list the type of training selected on the main screen) (list the type of training selected on the main screen) ’ ’
(list the related job selected) (list the related job selected) an d
transferable.
\What new skills and abilities ; What new skills and abilities
did you gain in this training? ) HNOWLEDGE did you gain in this training? Select the knowledge you gained from this training A" Other
108 TASKS List II'HE-II(F-IDWIEdEE areas E use 2 columns if possible Catego ry
EHUCATION @1 i - 2 =0U HUCATION @1 from thisjeb contents are
: -2 50U : : :

EriagiL See,  EmEm EUSRiliSE o onter
r%ﬁ g{f’*‘“‘m P @%1— £ %ﬂﬁaﬁ (P Studentcheds theinfo listed in alpha
) "'.4? - Beeeas D o A? learnad in this training. .
'ppoaﬁ%;ﬁ ."ﬂm SUCCESS) 'Pmmass:.;-;h- croWTH SUCCESS) order as in

— = O*NET.
| concel [ rmoone | ECowEY

Related job title appears under heading at
top of screen. User will click on the Skills
box to the right to open up a list of the skills
associated with the selected job.

Each skill will have a checkbox where the user can click if the skill
was learned in this training.

If they click on one of the other headings such as knowledge, the
knowledge items associated with that job appear; each has a
checkbox and they select the related knowledge. Once they press
Continue their Training page is updated with current info. »To S7



S7
Adding Training — Is training related to a job? = YES

VEN NI Trzining (text box)
Add a Training Location City, State [text box)
Enter the details on Dates Attended S eadieey
thiz training. The more
information you add, End Date

the closer we an
match to your target Heours per day (number)

job. l
Type of Training Professional Development

L4z an-9 Conference
Related to aJob IR EL]

B B

WNOAALEDGE A 4
v

0l TRGES

*Add Abilities to this list
everywhere

=2 Y BTos3

After entering the skills, knowledge, job tasks, tools and technology
associated with the training, their Training page is updated with
current info. Click the down arrows to display the skills, knowledge,
etc. selected. When they press Continue on the training screen, they
are taken back to the main education & training screen. The new

training appears in the list.

MfEdﬂcétinn and Training

School — Dates — Status gke)
School — Dates — Statusgke)
School — Dates — Status gke)

-

ﬁ Training

Training— Dates
Training— Dates
Training— Dates




S8
Adding Training — Does this training help you reach one of your target jobs?

(Only ask this question if they answer NO to “Is training related to one of your jobs?”)

Adding Training
— grane
. _ Training Details
Add a Training City, State {text box} — (list the type of training selected on the main screen)
S LR B Dates Attended  [Reaice 1231 o _ _
this training. The mora e Dioes this training help you reach one of your target jobs? O Yes O No
information youw add, End Date @
the dloser we can .
Select the target job.
match to your target EHTER o - Hours per day (number) » @lect the target jo ; {show list of target jobs w radio button
job. i i : et to each. To Sg
Type of Training Professional Development
DREAM

| carcel J continue |
When they click continue, the next screen appears asking If NO, they are prompted to enter a target
if the training was related to a target job. If Yes, a list of all job. '
their target jobs entered appears at the right. (Most » To S11

recent first.) They select the target job, and click
continue.



S9

Adding Training — Does this training help you reach one of your target jobs? = YES

>

Adding Training

Training Details
(list the type of training selected on the main screen)
(list the target job selected)

What did you leamn in this SHILLS
training? KNOWLEDGE

108 TASKS

1.'.
- SUCHTION TOOLS

1
'I'D"F : TECHNOLOGY
G, TSRS i
Ao f-;&% =] *Add Abilities to this list
\EXPEFIENGE everywhere

Related target job title appears under
heading at top of screen. User will click on
the Skills box to the right to open up a list of
the skills associated with the selected target
job.

Al ng Traming

Training Details
(list the type of training selected on the main screen)
(list the target job selected)

What did you leamn in this Select the skills you learned from this training

training? . Listtheskills fromthisjob  use 2 columns if possible
! Have acheckbox in i
front of each skill
Student checks the
l'.‘ Chﬂm 1 sltc:'Jll;;;E:ned in tthi5
SK\LLS h e | *Add Abilities to this list
E ...... TRANNG | PLIT . | everywhere
AOIE 00 B | 5
WDGFESSUE-{& : :

v W KNOWLEDGE
JOB TASKS

TECHMOLOGY

Each skill will have a checkbox where the user can click if the skill
was learned in this training. (sort skills by Soft skill, technical skill or

If they click on one of the other headings such as knowledge, the
knowledge items associated with that target job appear; each has a
checkbox and they select the related knowledge. Once they press
Continue their Training page is updated with current info. » To S10




$10
Adding Training — Does this training help you reach one of your target jobs? = YES

After entering the skills, knowledge, job tasks, tools and technology

rsining [textbon] associated with the training, their Training page is updated with
Add a Training Ciy,Seate text ba current info. Click the down arrows to display the skills, knowledge,
his reming. The more RN i etc. selected. When they press Continue on the training screen, they
information you add, n B . . . .
the closer wean e = are taken back to the main education & training screen. The new
match to your target Hours per day (number]) .. . .
. B vt v training appears in the list.
Conference
Tdeoflob (target job)
WNOAALEDGE A 4 ETRRLILY. o)
L *Add Abilities to this list Mv Education and Training
everywhere 7 SR
Notes Edl‘catiﬂn
School — Dates — Status gke)
=N e B Tos3 i e
! 1 "’ School — Dates — Status gke)
(Tag should read Related to Target Job, and text ’ -
field should display the job title of the target : ﬁ Training
. b . Training— Dates
job selected.) sy, 0 WY treinineDees

Training— Dates




(511

Adding Training — Does this training help you reach one of your target jobs? = NO

Adding Training

Training Details
(list the type of training selected on the main screen)

Does this training help you reach one of your target jobs? © Yes & No

Pop up here that says Set a Mew Target Job.

Take them to the Set Target Job Screen.

B Tos12



Presenter
Presentation Notes
https://www.onetonline.org/find/descriptor/browse/Skills/




$13
Editing Training —

M?-Edlli{:é{tinﬂ and Training

School — Dates — Status gke)
School — Dates — Statusgke)
School — Dates — Status gke)

r

ﬁ Training

Training— Dates
Training— Dates
Training— Dates

When they click Continue, it saves
changes and returns them to the Ed
& Training Slide

When they choose to edit a training by clicking on the pencil icon, the
detail screen for that training appears. They can update any of the

information on the screen.
They should also have the ability to select a different type of training
and training format.

If they change the Related to a job or Related to a target job: track the
answers they checked originally. If any checked items from the old job
are shared with the new job, have them checked when the new lists
display for skills, knowledge, job tasks, tools and technology associated
with the new job.

VR R Tl Training (text box)

Add a Training City, State (text box)
Enter the details on eyl Start Date

thiz training. The more
information you add, End Date
the closer we an

match to your target Hours per dzy (number)

job. =
Type of Training Professional Development
REECRGEY el Title of Job

B 6

*Add Abilities to this list
everywhere

TECHROLOGY

NOTES Notes




Inventory Skills — Training

Individual screens



Inventory Skills — Training & Education Screen:

FL;’l_‘l,!“EdLiEétiDﬂ and Training
# Update - Delete

Education
School — Dates — Status gke)
school — Dates — Statusgke)

- School — Dates — Status gke)

ﬁ Training

Training— Dates
Training— Dates
Tramang— Dates




Inventory Skills — Adding a Training screen

Name of Training  JRLETLERE 41

Location City, 5tate [text box)

s el Start Date

Add a Training

Enter the details on
this training. The more
information you add, End D=te

the dioser we can
maatch to your target s SdnE T Hours per day (number)

job.
Type of Training  ERSEEITE TRl

i® Professional Development

FEl: FER

1 Personal Education

) Apprenticeship



Options differ based on type of

Inventory Skills — Adding a Training screen — When prompted for type of training  training selected. User selects the
format and clicks Continue. The Type

and Format of training appears as
part of the details list on the training

Adding Training page.

Training Details on the Job

* One-on-one training
Professional Development « Job shadowing

* Classroom

* Online

* Group meeting

What type of training did you have? * Other

) Conference Professional Development:
~ Seminar * Conference

' * Speaker

(" Warkshop ¢ Workshop

] * Online course

* Classroom

* Other

1 Online course
3y Classroom

i1 Other Personal Development: (on
: my own time)
* Conference
* Speaker
* Workshop
* Online course
* Classroom

Apprenticeships — Will be
different process — TBD




Inventory Skills — Training Details — is this related to a current job?

Tfaining Details

(list the type of training selected on the main screen)

to one of vour jobs? ® Yes O NO

next to each.

(show list of current jobs w/ radio button




Inventory Skills — Training Details — is this related to a target job?

Training Details
(list the type of training selected on the main screen)

Does this training help vou reach one of your target jobs? O Yes No

[show list of target jobs w/ radio bution

next to each.




Inventory Skills — Training details —

Training Details
(list the type of training selected on the main screen)
(list the target job selected)

What did you learn in this ) SKILLS
training? 8 KNOWLEDGE
# 108 TASKS

|| *Add Abilities to this list
and reorder




Inventory Skills — Training details —

Training Details
(list the type of training selected on the main screen)
(list the target job selected)

What did you learn in this : Select the skills you learned from this training

training? :  List the skills from this job use 2 columns if possible
i Have a checkbox in :
front of each ski
Student checks the
skills learned in this

training

| *Add Abilities to this list
and reorder

JOB TASKS
TOOLS
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